Prearranged Absence
If a student and his/her parents predetermine that they will be absent from school or class, the student has the obligation to inform his/her teachers involved through written notice, one week prior to the absence.  Each teacher involved must sign the notice indicating knowledge of the pending absence from class and make relevant comments regarding the effect of the student’s absence from class.
1.
The student has the obligation to meet with each teacher one week prior to an absence due to vacation.

2.
Work that will be missed while the student is on vacation will be due before the student goes on vacation or on the 1st day the student returns, as determined by the teacher.  A student will receive a one-letter grade per day deduction for late daily work.

3.
Missed quizzes, tests, or major projects that students need to make up must be made up within one week of the student’s return to school.



Prearranged Absence Request
___________________________________________ will be absent from class for 

_______ class days,  from ____________________ through __________________

for the following reason:________________________________________________
___________________________________________________________________

Date of Notice: _______________ Parent Signature: _________________________

Teacher Response








ASSIGNMENT COMPLETION

TEACHER


TEACHER COMMENTS

DEADLINE

___________________________________________________________________

___________________________________________________________________

___________________________________________________________________

*
Teacher will initial, make comments if needed, assign completion date, and return

to student.


*
Student will return completed form to the principal.
